MyHnununansHoe 6r0/1KeTHOe 00111e00pa3oBaTe/IbHOE YUPEKICHHE
.«OcHOBHas o0uieobpa3oBarenpHas KoJa-eena-Horoe YarinHo»

IPUHSTO YTBEP)KZ[AIO
Ha 3acelaHUU [e1arornyeckoro coBera I[Mpémo ' MEOV <<O®m c. Hosoe
(mpoTtokou ot 17.02.2020 Ne 4) :
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Mos0xenne o GUGTHOTEKE
1. O6mue MoI0KeHUsT
1.1. Hacrosiuee noJyioxXeHHe perjiaMeHTUpyeT nesTelbHocTh Oubnuoreku MBOVY «OOIl c.
Hosoe Yanmuo» (nanee — o6pasoBatesibHasi OpraHu3aLys).
1.2. Hacrosimmee mnosnoxeHue pa3paboTaHO B COOTBETCTBMM ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pa3oBanuu B Poccuiickoit @eaepanuny, npukazoM MUHKYJIBTYpbI
Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu Ilopsiaka yuyera JOKYMEHTOB, BXOJALIUX B
cocrap 6ubamoreyHoro GouHma» ¢ ydyerom mucbMa Muno6pasoBanus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O TlpuMepHOM IMOTOKEHUU 0 OUOIHOTEKE 06111e00pa30BaTENIBHOIO YUPEKACHHU Y.
1.3. BubnuoTeka sBISETCS CTPYKTYPHBIM IMOApa3fesieHHeM oO0pa30oBaTEIbHOM OpraHu3aluy,
CO3JaHHBIM B ILeJsX oOecredyeHus IpaBa Y4YaCTHUKOB 0Opas3oBaTeNIbHOrO Ipolecca Ha
OecruiaTHOE MOJb30BaHKe OUOIMOTeYHO-UHYOPMALIMOHHEIMH PEeCypCaMH.
1.4. TMopsimoK MONB30BAHUS UCTOYHMKAMU MHPOPMALIMHU, TIEPEYEHD OCHOBHBIX YCIYI U YCJIOBHUS
WX TpeJOCTaBJICHUs] ONpPENeISIIOTCA HACTOSIIMM MOJOXEHHEM O OHOIMOTEKE M NpaBUIaMU
MOJIb30BAHUS GUOIMOTEKOMN, YTBEPKIEHHBIMH PYKOBOIUTENIEM 06pa30BaTENBHOM OpraHn3alii.
1.5. Opranuzauusi OOCITYKUBaHUS YYaCTHUKOB 00pa30BaTEIBHOrO MpOLECCa MPOU3BOJUTCS B
COOTBETCTBMM C TMpaBUJIaMH TEXHUKUA O€30MacCHOCTH M TMPOTHUBOMNOKAPHBIMHM, CaHUTapHO-
TMIUEeHUYEeCKUMU TPeOOBaHUAMMU.
2. llenn, 3anayn, GyHKUUHN OHOIHOTEKH
2.1. llenu 6UGTUOTEKH COOTBETCTBYIOT LIESIM OOpa30BaTEIbHONM OpraHW3allM¥ U BKIKOYAIOT B
cebs B TOM uyucie: (GopMUpOBaHUE OOIIeH KyIbTYphl JHMYHOCTU OOY4YarOIMXCs Ha OCHOBE
YCBOEHMsI 00s3aTebHOr0 MHHUMYyMa COJAEpXKaHUA 00I1e00pa3oBaTeNbHBIX MPOrpamMm, HX
ajlanTalus K )XU3HU B OOIIECTBE, CO3JaHUe OCHOBHI JUII OCO3HAHHOTO BBIOOpA M MOCIIEAYIOLIETO
0CBOEHUS MPOodecCHOHATBHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIIMTAHUE I'PaXKJaHCTBEHHOCTH,
TPYOJIFOOUS, yBaXKEHUsI K MpaBaM M CBOOOJaM uelloBeKa, JIOOBM K OKpYXKarolled Npupoje,
Ponune, cembe, popMupoBaHue 310pOBOro 00pasa KU3HHU.
2.2. 3ajauamu 6uOIMOTEKH 00pa30BaTENBHON OpraHu3alvy ABJISIOTCA:

e obecrieyeHHe YYaCTHHKOB OOpa30oBaTEIbHOrO IMpolecca JOCTYNoOM K HHGpOpMaluu,
3HAHMAM, MJAEAM, KYJbTYPHBIM  LEHHOCTSIM  IOCPEACTBOM  HCIIOJIb30BAHUS
O6ubIMOTEeYHO-MH(POPMALUOHHBIX PECYpPCOB 00pa30BaTeIbHOM OpraHU3alvH;

e mpuBleYeHHMe  OOydalomuxcsi K  CHCTEMATUYECKOMY  YTEHHIO  y4eGHOM,
Xy/I0’K€CTBEHHOM, HAYYHO-IIOIYJIAPHON JIUTEPATYPhI;

e COJENCTBHE Pa3BUTHIO NIO3HABATEIILHBIX MHTEPECOB U CIIOCOOHOCTEN 00yUarOIUXCS;

e 00yueHHe OCHOBaM OUOIHMOTEYHO-OUOIHOrpadUIecKoil rpaMOTHOCTH;

e COJEHCTBHME TMeJarorn4eckuM pabOTHHKaM B TNOAOOpPE HAYYHO-METOIUYECKOM
JIUTEPATypHl, UHPOPMHUPOBAHKUE O HOBBIX MOCTYIUIEHUAX B OMOIHOTEYHBIN QOH;

e COBEpIIECHCTBOBAHUE MPEJOCTABIIEMbIX OMOIMOTEKON YCIIyr Ha OCHOBE BHEIAPCHMS
HOBBIX - MH(POPMALMOHHBIX TEXHOJNOTMA ¥  KOMIIBIOTEpU3alMU  OUOIHMOTEYHO-
MHPOPMALMOHHBIX TTPOLECCOB, GopMHUpoBaHUE KOM(OPTHOH OUOIMOTEYHOM CPEIBI.

2.3. bubaroTeKa BHIMOIHAET CleAyouue GyHKIuu:



2.3.1. ®opmupyer (oHI OHOIHOTEYHO-MHYOPMALMOHHEIX PECYPCOB  00pa3oBaTesbHOM
OpraHM3alyu: .

e KOMIUIEKTYET OCHOBHOM (OHA  yd4eOHBIMM, XYNOXKECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMH, TIEJArOTMYECKUMH U HAy4HO-TIOMYIIPHBIMH JOKYMEHTaMH;

e yuacTBYeT B KOMIUICKTOBAaHMHU CIELMATM3MPOBAHHOIO (oHAa y4eOHMKaMM W3 4YHCIa
BXOIAIMX B (elepalbHbli MepedeHb YYeOHUKOB, JOMYIMIEHHBIX K HCIIOJIB30BAHHIO
MpY pealu3allid HMMEIOLIMX T[OCYJapCTBEHHYIO aKKPEJIUTAlHMIO 00pa30BaTeNbHbIX
IIPOrpamMM Ha4ajJbHOro OGILIEro, OCHOBHOTO OOILIEro, CpeHEro obuero 06pa3oBaHus,
¥ ydueBHBIMM TOCOOMAMM, JONMYHIEHHBIMM K WCHOJIB30BAaHUIO IIPU  peanu3aln
yKa3aHHbIX 06pa3oBaTe/IbHbIX MPOrpaMM;

e aKKyMyaupyeT (GOHJA JOKyMEHTOB, CO3JaBaeMbiX B 00pa30BATEIbHOM OpraHM3aluH
(my6auKauuii U paboT Iefarorop 06pa3oBaTebHON OpraHU3alyy, JTyYIIHX HAayYHBIX
paboT u pedepaToB ydaluxcs U ap.);

e OCYILECTBIIAET pa3MelleHHe, OPraHU3aLUI0 U COXPaHHOCTb JOKYMEHTOB;

e opraHMiyer W  BeIeT  CHPaBOYHO-OMOnMorpaduyeckuid — ammapar: — KaTajord
(andaBUTHEIH, CUCTEMATUYECKUIA), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKy CTaTed,
TeMaTHYeCKHe KapTOTEKH), 3JNEKTPOHHbIM Karamor, 0a3sl JaHHBIX MO NPOQHITIO
06pa30BaTeIbHOM OpraHu3alum.

2.3.2. Ocymecteaser mubdepeHIrpoBaHHOe GUOIMOTEYHO-MHOPMALIMOHHOE o06cy>KMBaHUE
00yYaromuXcs:

e MpefoCTaBIseT HHOPMALMOHHBIE PECYPChI HA PA3IINYHBIX HOCUTENAX;

e oOpraHuMiyer OOydeHHE HABbIKAM HE3aBHCHUMOrO OHMOIMOTEHHOro TMONb30BaTeNs U
norpeGuTens MHMOPMALWUHU, COASHCTBYET MHTErPALMK KOMIUICKCa 3HaHWH, yYMEHUH U
HaBBIKOB pabOTHI ¢ KHUro# 1 nHGOpMaIuei;

e OKa3blBdeT HMHGOPMALMOHHYIO TMOJANEPKKY B PEIICHHM 3ajad, BO3HHUKAIOLWIMX B
mpouecce  y4eGHOW,  camMooGpa3’oBaTeNbHOH M JOCYroBOH — JAEATEIBHOCTH
00y4aroIuXcs;

e OpraHM3yeT MacCOBEIE MEPONPHATHsS, OPUEHTUPOBAHHBIC Ha PAa3BUTHE obmen u
YUTATETBCKON KYJIBTYpPBI JIMYHOCTH;

e COJEHCTBYeT TeJaroruyeckuM pabOTHHKaM B OpraHM3aluu 00pa30BaTEILHOrO
npolecca U 10cyra o0yJaroImuxcs.

2.3.3. OcymectBusier auddepeHnupoBaHHoe 6ubIMOTEeUHO-MHPOPMALIUOHHOE OOCITY)KUBAHHE
e 1arOryecKux pabOTHUKOB:

e BBIABIAET MH(POPMAIMOHHBIC MOTPEOHOCTH K YAOBJIETBOPAET 3aNpOChl, CBA3AHHBIC C
00y4eHreM, BOCITUTAHUEM O0yJaroINXCs;

e cozeifictByeT  NpodeCCHOHANBHOW ~ KOMIETEHIMM — TEAAaroros,  MOBBIICHHIO
KkBaNMUKALUK, TPOBEJEHUIO aTTECTALUH;

e OCYIIECTBJISET TeKyliee HHbopMUpoBaHue (IHU uHpopManuy, 0030pbl HOBBIX
MOCTYINIEHUH U MyOIMKaLuii);

¢ CIOCOBCTBYET MPOBENEHUIO 3aHATHH MO (POPMUPOBAHMIO HHOPMALMOHHOHN Ky IbTYPEI
06y4aoIKXCs, SBIAETCA 0a30# /i NPOBEACHUA MPAaKTUIECKUX 3aHATUN MO pabore ¢
HPOPMALHOHHBIMU PECYPCAMH.

2.3.4. OcyumiecrBiseT auddepeHIrpOBaHHOE 6u6IHOTeYHO-MHPOPMALMOHHOE 00CITy)KUBaHHE
ponuTenieil (3aKOHHBIX MPEICTABUTENEH) 00YYArOMUXCA:

e YIOBIETBOPAET 3aIpOCHl MOJB30BaTeNed U MHPOPMHUPYET O HOBBIX MOCTYIUICHHAX B
OuOINOTEKY;

e KOHCYIBTHpYeT IO BOTPOCAM OpraHHM3alMM CEMEHHOro 4TCHHA, 3HAKOMHMT C
uHpopmaLyei o BOCIIUTAHUIO IETeH;

e KOHCYJBTHPYET MO BONPOCAM y4eOHBIX M3JaHuii 1isl 06y4aroluXcs.

3. Opranusanus AesiTeJbHOCTH GUOIHOTeKH



3.1. OGuee .pyKOBOJACTBO JEATEIBHOCTBIO OMOJMOTEKM OCYIIECTBISET PYKOBOJAUTEIb
06pa3oBaTeIbHON OpraHu3alyu.

3.2. HenocpeACTBEHHOE pyKOBOJACTBO GUOIMOTEKOM OCYLIECTBIIAET 3aBEYIOIMI GUOIMOTEKOH,
KOTOpBIii Ha3HAYaeTCs PYKOBOAMTENEM 06pa30BaTe bHOM OpraHu3alHy.

3.3. 3aeayromuii OUOIMOTEKON HECET OTBETCTBEHHOCTh B MpeJeliaX CBOCH KOMIETEHIMH 32
OpraHM3alMIO U PE3YJIbTAThl AESATETbHOCTH OUOIHOTEKH.

3.4. 3aeenyromuii OuOIHOTEKOH  paspabaThiBaeT M NPEACTABISECT  PYKOBOAMTEIIO
06pa3oBaTeNbHON OPraHU3alY Ha YTBEPXKIEHHUE CIIEAYIOINE TOKYMEHTHI:

e MONOXKEHHE 0 OGUBIHOTeKe, PaBUIIa N0JIb30BaHUs OUOIHOTEKOM;

e TOJOYKEHME O IJIATHBIX yCIIyrax OubIMoTeKH;

e IUIAHOBO-OTYETHYIO JOKYMEHTALMIO.

3.5. B cocTap 61OIMOTEKH BXOIUT:

e ab0OHEMEHT;

e YHUTaJbLHBIN 3aJ1;

e OTJ/Ie]1 yUeOHUKOB;

e otzen uHpopMaUOHHO-6uGIHorpadhuIEcKoi paboTsl;

e (OHI M CHEeUMANTU3MPOBAaHHBIA 3271 paGOThl C MYJIBTUMEIUHHBIMA M CETCBBIMU
JIOKYMEHTaMU,

e MeJIuaTeKa.

3.6. BubauoTeyHO-MHGOPMALMOHHOE OOCITyKUBAHUE OCYIIECTBIAETCS B COOTBETCTBUH C
[U1aHaM¥ paboTel GUGIMOTEKH U PEXKUMOM paboThl 00pa3oBaTeIbHON OpraHU3alUH.

3.7. BubnvoTeka BIpaBe MPEJOCTaBISATh I[UIATHBIE OMOIMOTEYHO-MH(POPMALMOHHbIE YCIYIH,
repedeHb KOTOPBIX OMpPEeeTcs yCTaBOM 00pa30BaTe/IbHOM OpraHu3aliy.

3.8. PexxuM paGoThl OUOIMOTEKH ONpPEeNAeTCs 3aBEAyHOIUM OUOIMOTEKON C Y4ETOM pexuma
paboTel 06pa3oBaTeqbHOM opranusaiuu. OJMH pas B MECAL NPeycMaTpUBACTCA CaHUTapHbIN
[IeHb, B KOTOPBLA 006CTy)KMBaHUE 0JIb30BATEICH HE TPOU3BOJAUTCA.

4. Y4er NOCTYNJIEHHSI ¥ BLIOBITHSI JOKYMEHTOB 6u0noTeqHoro gponna

4.1. Tlpuem 1OKyMEHTOB B (OH GMOIHOTEKU BKIIFOYAET CIEAYIOINAC ONCpallii:

e CBepKa TMOCTYIUICHWH C TEPBUYHBIM YUYETHBIM [NOKYMCHTOM (HakiagHasi, axT),
BKJIFOUAOIMM CITUCOK MOCTYIUBIIUX IOKYMEHTOB;

e COCTABIEHHE [EPBHYHOTO  YYETHOro  JOKyMEHTa Ui  IOCTYIUICHHUH oe3
COMPOBOAUTENILHON JOKYMEHTALUH;

e perucTpauys NOCTYNHMBIIMX TOKYMEHTOB B PErdMCTpax CyMMapHOTo, IpPYIINOBOTO H
unamsrayansHoro yuera (TOCT 7.0.93-2015 «bubnuoTeuHsi doun. TexHonorus
GOpMUPOBAHUSY).

4.2. TIpu MOMOJHEHUH OCHOBHOTO GUOIMOTEYHOTO donma Heo6x0aUMO COOMIONATH TPeGOBAHMA
denepansHoro 3akona oT 25.07.2002 Ne 114-®3 «O TnpOTHBOAEHCTBUH SKCTPEMHUCTCKOM
JeATeNbHOCTHY. JIOKYMEHTBI, BKJIIOYEHHBIE B IEPeYeHb OKCTPEMUCTCKHX MAaTepualos,
NpUOGPETaTh 3ANpENIEHO, IIPH BBIABJIEHAH UX B OHIE — U3BIMATh U3 J0CTYIA.

4.3. Yyer 1 06pab0oTKa 10KyMEHTOB GUGIMOTEYHOr0 hOoHTA.

4.3.1. Vyer u 06paboTKa JOKYMEHTOB OCHOBHOTO (OHJA OCYIIECTBIACTCS WHAMBUIYaJTbHBIM
crioco6oM. CBeeHus O MOCTYIMBIINX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHHIY CyMMapHOro
ydyeTa JJOKyMEHTOB OCHOBHOTO (OHMa».

ToCTYNMBIIMM  JOKYMEHTaM IPHCBAMBAIOT ~WHIMBUYyaJbHBIN pEruCTpallMOHHBIA  HOMEp
(MHBEHTAapHBIIl HOMEp WIM MHOM 3HAaK, NMPWHATBIA B KayecTBE PErMCTPalMOHHOrO HOMEpa,
CHUCTEMHBI HOMEp T 3EKTPOHHBIX JTOKYMEHTOB) U IHU(P XPAHEHUA.

PerucrpaliioHHBle HOMepa X IIMGPBl OTMEYAlOT B PErMCTpax HHIAMBHIYaJBHOrO y4eTa
JIOKYMEHTOB — ‘MHBEHTAPHON KHHIE, KAPTOTEKE PErdCTpalyy raser, KypHajos, yueTHON Oaze
JTAaHHBIX.



Bce »SK3eMIUIAphl TNPUHATHIX HM3JaHUE mTeMnemororcs. [ltemnens ¢ HaMMEHOBaHUEM
06pa3oBaTebHON OpraHU3alk JODKEH ObITh MPAMOYrONBLHOM (OpMBI, pasMepoM He
oousble yeM 1,5x4 cm.

[LITemMrenb cTaBUTCS Ha 060pOTE TUTYJIBHOTO JHUCTA (IPU OTCYTCTBUM THTYJBHOrO JIACTA — Ha
TepBOil CTpaHWIle TeKCTa I0J 3ariaBueM), Ha 17-i CTpaHULE MOJ TEKCTOM B JIEBOM HIKHEM
yriy M Ha 0G0poTe Kaxaoro mpuioxeHus. Ha Opomropax M jKypHajax IITEMIIesb CTaBUTCA
TOJILKO Ha 00JI0KKE UM Ha MEPBOI CTPaHUIIE TEKCTA.

CocTaB OCHOBHOrO (oHIa (BDUKCHPYETCS B KapTOYHOM ajipaBUTHOM KAaTajore, B JIEKTPOHHOMU
0a3e 1aHHBIX OUOIMOTEKH.

432. Vuer u o06paGoTka crenuanusupoBaHHoro ¢ouna. Crenuani3ipoBaHHbIH dhoun
YUUTHIBACTCS M XPAHUTCS OTAENBEHO OT OCHOBHOTO GHOIMOTEYHOTO BOoHA.

Vyer NOKYMEHTOB CENMaIM3MPOBAHHOrO (OHNA, KaK MHOTOIK3EMIUIAPHOW JINTEpaTyphl,
OCYIIECTRAETCA TPYINOBEIM CIOCOG0OM U OTpaxaeTcs B «KHure CyMMapHOro y4dera yueOHOro
¢GoHIa» U B KAPTOTEKE PErUCTPALIUOHHBIX KapTOYEK.

Ha kaxjoe HauMEHOBAHUE NOKYMEHTOB ClELHalU3UPOBAHHOrO (GOHIA 3aBOJUTCA OTACIbHAs
ydyeTHas kaproyka. Kaprouykm ¢ GubnuorpagUuecKUM ONMCAHWEM HU3JaHUM y4eOHMKOB
PacCTaBIIIOTCA B YYETHYIO KApTOTEKY MO KJlaccaM, a BHYTPH KIIACCOB — M0 andasury pamMunuii
aBTOPOB WM 3ariaBuif. JInd KOHTpONs 32 COXPaHHOCTBIO  yYCTHBIX — KapTOHYEK OHH
peructpupyroTes B «KypHane perncrpalyy yHeTHBIX KapTO4eK yueOHUKOBY.

Texunueckas 06paboTKa JOKYMEHTOB MPElyCMaTPUBACT CIEAYIOMINAC Onepalluy:

e TIPOCTABJICHHE HA KakKJOM JOKYMEHTE IUTEMITEJIs O6U6IMOTEKH B COOTBETCTBHH C
MyHKTOM 4.3.1 HACTOSIIEro MOIOKEHHS;

e YCTAQHOBJICHUE CPEJCTB 3aLIUTBI OT YTPAThI (MarHUTHBIN JAaTYUK, PAIUO-UHIL, MHON BUJL
MapKHUPOBKH);

e M3TOTOBJEHHME U IPHUKpPEIUIeHHe K JOKYMEHTY macropTa y4eGHuKa. Ilacnopr yuyeOHHUKa
NPUKJIEHBAETCS Ha IOCIEIHEH CTpaHHUE Yy4eOHMKA. 3anonHseTcs IpU  BblIAYe
YUTATESIO.

Vuer crelUaIi3HpoOBaHHOrO (GOHAA MpeaycMaTpUBAcT OTPaXKEHUE €ro cocraBa B CIPaBOYHO-
6ubMorpagMYECcKoM anmapare GUOIHOTEKH, B TOM YHUCIIC B 5JIEKTPOHHOM 6a3e JaHHBIX.

4 4. Bei6bITHE JOKYMEHTOB OHOIMOTEYHOro oHAA.

4.4.1. TlpuunHBl, MO KOTOPHIM JTOKYMEHT MOXKET 6BITH BBIBEJEH M3 COCTaBa OMOJIMOTEYHOro
dona, BKIIOYAIOT B TOM YHUCIIE BETXOCT, 1eeKTHOCTb, YCTapesoCTh MO COJACPXKAHUIO, yTpaTy.
Uckmouenre JOKyMeHTa u3 6u6moTeuHoro Gona NpoBOUTCS Ha OCHOBaHWH aHa/Insa cocTaBa
6u6uoTedyHoro GoHIa U pe3yIbTaTOB €ro MPOBEPKH.

4.472. Tlon BETXOCTBIO JOKYMEHTa MOHMMAIOT PpE3yJbTAaT €CTECTBEHHOTO CTApEHHs MM
u3MYecKOro U3HOCA TOKYMEHTA.

4.43. Tlox [AebeKTHOCTBIO JOKYMEHTa TIOHMMAIOT 4YacTHYHYyKO HJH [OJIHYIO  yTpaTty
SKCILTyaTallMOHHBIX KAueCTB JOKyMEHTa B Pe3ybTaTe BHCLIHErO BO3JICHCTBHS.

4.4.4. Tlog ycTapenocThiO IO COJEPKAHUIO MOHMMAIOT TOTEPIO AKTyalbHOCTH TEMaTHKH,
[IOATBEPKAAEMYO OTCYTCTBUEM crpoca gyuTaTelen, HEBOCTPEOOBAHHOCTHIO B
riepepacnpeie/IeHuy U pealn3alny.

4.4.5. Tlox yTparoil JOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B donne GUOIMOTEKH MO NMPUIHHAM
MoTepH, XWIIEHUs, OeJCTBUN CTUXMMHOrO, TEXHOreHHOTO (B TOM 4YHCIIE XaKEPCKOM aTaku U
HEBOCCTAHOBUMOTO €60 SJICKTPOHHOTO 06OpyIOBaHKsA) WIM COIMANBHOTO —Xapakrepa, To
HEYCTaHOBJIEHHOW NPUYHUHE.

4.4.6. Tlpouecc WCKIIOYEHHs [JOKYMEHTOB U3 donma OUOITHOTEKU OCYIIECTBIACTCS B
cooTBeTcTBUM ¢ ITOpSAKOM ydeTa JIOKYMEHTOB, BXOMAIIMX B COCTaB 6ubmmoredHoro GoHna,
YTBEIK/ICHHBIM MPUKa30M MUHKYJIBTYPBI Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BpibBITHE JOKYMEHTOB GMOIHOTEYHOro (OHAA NPOM3BOUTCS B pe3yIbTaTe UX CIUCAHMUS
KOMMCCHEN, CO31aHHON pyKOBOIUTEIIEM 00pa30BaTeIbHON OpraHu3aluu.



4.4.8. VYTunuzauus CIUCAaHHBIX JOKYMEHTOB OubauoTeyHoro ¢GoHIa MPOW3BOJIUTCS B
COOTBETCTBUHM ¢ 3aKOHOAaTeNnsCcTBOM Poccuiickoi @enepanuu.
5. IIpoBepka JoKyMeHTOB OHOIHOTEYHOro (hoHaa
5.1. TlnaHoBasi TIpOBEpKa JOKYMEHTOB OMOIMOTEYHOro (OHAA MPOBOJUTCS C MEPUOAUIHOCTHIO
OIMH pa3 B [AThJIET HAa OCHOBaHMM TrpaduKa NPOBEPKH, YTBEPHKICHHOIO 3aBEIYHOLIMM
OuOIMOTEKOM.
5.2. BuermnaHoBas IpOBepKa JOKYMEHTOB OuOmuoTedyHoro QoHga MNPOU3BOAUTCA B
00s13aTeIbHOM [OpsKE:

e TpHU BBIABICHUM (HAKTOB XUIIECHUS, 3T0YNIOTPEOICHNS WU TIOPYU JOKYMEHTOB;

e B Clydae CTUXMHWHOrO GEICTBMS, TOXKapa WM JPYrux Ype3BbIYalHBIX CUTYyalUH,

BBI3BAHHBIX YKCTPEMaAJIbHBIMU YCIOBUAMU;

e IIpU peOpraHu3aliy WK JTUKBUAALUMK 00pa30BaTeIbHON OpraHU3aluy.
5.3. Tlo uroram npoBepKH 3aBeAyIOMMUN OUOIMOTEKON COCTABIACT aKT, MOANKMCHIBACT U XPAHUT
ero B GUOJHOTEKe B TEYEHHE CPOKA, YCTAHOBJIEHHOrO HOMEHKIATypod nen. Ecnu kakue-To
JOKYMEHTBI OTCYTCTBYKOT MO HEYCTAaHOBJICHHOW NpUYMHE, TO K aKTy MNPHUKIA/BIBACTCA HX
CTIUCOK, B KOTOPOM (PUKCHPYIOTCS CBEJEHUs O KOIMYECTBE NOKYMEHTOB GHOIMOTEUHOr0 dona
B HAJIMYMM U KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YMCIE IO HEYCTaHOBJICHHOH
npudnHe. B akTe Takke ykashlBaeTCs HOMEp U JlaTa akTa NMpe/bIayIIel NPOBEPKH.
5.4. Bo BpeMi MpOBEpPKM [OKyMEHTOB GMOIMOTEYHOro (oHAa PAGOTHUKH OTCIEXKUBAIOT
HAalM4He OKCTPEMHCTCKAX MAaTepuasoB, KOTOPbIe BXOIAT B (benepanpHbIA  CIHCOK,
ony6nuKoBaHHbIH MuHIOCTOM Poccuu Ha cBoeM caiiTe.
Eciu 3aBe/yroluii GubIMoTeKoi HalileT SKCTPEMUCTCKII MaTepual, TO A0JKEH OrpaHuiduTh K
HeMy JIOCTYII CO CTOPOHBI MOJIb30BATENCH.
5.5. Ilpu BhISBNEHUMM B NpoLEcce MPOBEPKA (OHAA OTCYTCTBYIOMIMX JAOKYMEHTOB 1
HEBO3MOJKHOCTH YCTAHOBJIEHHs BHHOBHBIX JHMIl YOBITKM IO HENOCTa4aM CIHMCBIBAIOTCA B
COOTBETCTBUHU C JEUCTBYIOIIUM 3aKOHOIATEILCTBOM.



